
1 

 

2. Searching & Navigation on WinIBW 

 

Contents 
2.1 Logging in to WinIBW .......................................................................................... 3 

2.2 Browsing using the search bar .............................................................................. 4 

2.2.1 Browse results display .................................................................................... 5 

2.2.1.1 Number of Records .................................................................................. 6 

2.2.1.2 Type of identity ........................................................................................ 6 

2.2.1.3 Name of identity/identities ...................................................................... 6 

2.3 Viewing records ...................................................................................................... 7 

2.3.1 Selecting a record to view ............................................................................... 7 

2.3.1.1 Number ..................................................................................................... 8 

2.3.1.2 Data sources .............................................................................................. 8 

2.3.1.3 Name.......................................................................................................... 8 

2.3.1.4 Date............................................................................................................ 8 

2.3.1.5 Title............................................................................................................ 8 

2.3.1.6 Publisher ................................................................................................... 9 

2.3.2 Viewing an individual record ......................................................................... 9 

2.3.3 Viewing multiple records ............................................................................. 10 

2.3.4 Viewing multiple records on the same screen ............................................ 13 

2.3.5 Viewing potential matches on the same screen .......................................... 19 

2.3.5.1 Hyperlinks .............................................................................................. 19 

2.3.5.2 RES .......................................................................................................... 21 

2.3.6 Viewing pseudonyms/related records on the same screen ........................ 23 

2.4 Keyword searching .............................................................................................. 27 

2.4.1 Using the search form ................................................................................... 27 

2.4.1.2 Type of search ........................................................................................ 28 

2.4.2.2 Search term............................................................................................. 29 

2.5 Searching by data source/contributor ................................................................ 31 

2.5.1 VIAF sources ................................................................................................. 31 

2.5.1.1 VIAF sources – Assigned status ............................................................ 33 

2.5.1.2 VIAF sources – Provisional status ........................................................ 34 

2.5.2 Non-VIAF sources ......................................................................................... 35 

2.5.2.1 Non-VIAF sources – Assigned status ................................................... 37 

2.5.2.2 Non-VIAF sources – Provisional status ............................................... 37 

2.5.3 Records with multiple data sources............................................................. 38 



2 

 

2.5.4 Records with a single data source................................................................ 39 

2.6 Common WinIBW search commands ................................................................ 40 

2.7 Navigation ............................................................................................................. 41 

2.7.1 Index ............................................................................................................... 41 

2.7.2 History ............................................................................................................ 44 

2.7.3 Search form ................................................................................................... 45 

2.7.4 Back/Forward ................................................................................................ 45 

2.7.5 Welcome/Menu page symbol ....................................................................... 46 

2.8 Logging out ....................................................................................................... 48 

 
 

 

 

  

 

 

 

 

 

 

 

 

 

 

  



3 

 

2.1 Logging in to WinIBW 

 

 

To enter the ISNI production database double-click on the “WinIBW” icon on the 

desktop. The following screen will appear: 

 

 

 
 

 

Click on “Start session” and enter login name and password: 
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A “Welcome” or Menu screen is displayed. 

 

 

 
 

 

 

2.2 Browsing using the search bar 

 

Searching on the production database can be done in 2 ways: 

 

1) Browsing using the search bar  

2) Keyword searching using the search form – see 2.4 

 

 

A search bar is always displayed at the bottom of the screen: 

 

 

 
 

 

To perform a browse search enter the text into the search bar, with the command 

“sca na:” and hit return. 
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2.2.1 Browse results display 

 

 

The browse results are displayed as follows: 

 

 
 

 

Note that the display is now showing 3 columns – number, “na” and the name of 

the identity/identities. 
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2.2.1.1 Number of Records  

 

The first column displays the number of records which contain the name or 

reference to the identity/identities in column three. 

 

 

 
 

 

 

In the row highlighted blue above, there is a number 3 in the first column. This 

means there are 3 records which have a main name or reference of “Eagleton, 

Terry” on the database.  

 

The records may relate to 3 different identities or the same identity where there 

has not been enough information to match and merge the records together.    

  

2.2.1.2 Type of identity 

 

“Na” means name. Name in ISNI can refer to a person or an organisation1. The 

type of identity is displayed in column two.  

 

2.2.1.3 Name of identity/identities 

 

The name or reference of the identity/identities is displayed in column three.  

 

Note that ISNI is not seeking to create unique headings or references for each 

identity. Multiple identities can have the same main name/reference. Equally, 

there is no requirement for all records relating to the same identity to merge. 

Multiple records for the same identity can co-exist on the ISNI database. 

  

 

  

                                                 
1
 For further details about searching for organisations on ISNI, see 7.2 
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2.3 Viewing records 

 

2.3.1 Selecting a record to view 

 

Select the identity/identities by highlighting a row in the list: 

 

 

 
 

 

 

Double-click on the highlighted row and the following display will appear: 

 

 

 
 

 

Note that this is a search history page so it may display the results of previous 

searches2.  

 

 

  

                                                 
2
 For further details about the search history, see 2.7.2.  
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The latest search will always be at the top of the list. Double-click on the 

appropriate row and the following display will appear: 

 

 

   

 

Note that 6 columns are displayed in this screen – number, data sources, name, 

date, title and publisher. 

 

 

2.3.1.1 Number 

 

The number in the first column relates to the number of records retrieved. There 

were 3 records with the main name or reference “Eagleton, Terry” so each is 

listed individually in the display. 

 

2.3.1.2 Data sources 

 

The second column displays the number of sources who have contributed data to 

the record.    

 

2.3.1.3 Name 

 

In column 3 the name listed equates to the name in the 700 field of the record. If 

there is more than one 700 field, only one name will be displayed.  

 

2.3.1.4 Date      

 

If a date is present in the record this will be displayed in column 4. This can be a 

date of birth or a date of death or both. 

 

2.3.1.5 Title 

 

In column 5 the title listed equates to the title in the 910 field of the record. If 

there is more than one 910 field, only one title will be displayed.  
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2.3.1.6 Publisher 

 

In column 6 the publisher listed equates to the publisher in the 921 field of the 

record. If there is more than one 921 field, the publisher in the first 921 will be 

displayed.  

 

 

2.3.2 Viewing an individual record 

 

 

Highlight a row and double-click in order to select a record. 

 

 

 
 

 

 

 

The record in the third row has been selected above. The record will now display 

as follows: 
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For information about the data displayed in an individual record, see Chapter 3. 

 

 

2.3.3 Viewing multiple records  

 

Multiple records can be viewed separately by using the green left/right arrow 

keys on the toolbar.  

 

Note that the left/right arrow keys are greyed out until an individual record has 

been selected: 
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In order to view multiple records highlight a row and double-click, following 2.2.2. 

 

 

 
 

 

The record in the third row has been selected above. The record will now display 

as follows: 
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Note that the arrow keys now appear in green. They can be used to navigate 

back and forwards to view all records. 

 

 

 
 

 

In the example above there were 3 records found for the identity “Eagleton, 

Terry”. Using the arrow keys it’s now possible to view each record. 

 

Each record is numbered. This number is displayed at the top of the record, along 

with the total number of hits: 

 

 

 
 

 

The record number is three (out of three hits). To view the other records, use the 

left green arrow key to move back to record numbers two and one. 

 

Clicking the left green arrow key once will display the second record. 
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The record number is now two (out of three hits). To view the other records, use 

the left green arrow key to move back to record one or the right green arrow key 

to move back to record three.  

 

2.3.4 Viewing multiple records on the same screen 

 

It is possible to view multiple records on the same screen by creating a new 

window for each record. 

 

For example, a search for the identity “Harman, Chris” has retrieved 3 records. 

  

 

 

 
 

 

 

In order to check whether these records relate to the same identity, it is possible 

to look at all the records on the same screen as opposed to viewing each one 

separately.  

 

 

Selecting the first record in the above list will display the following: 
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To view another record in the list, right-click anywhere on the screen. The 

following options will display: 
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Select the option “Copy to new window” and a duplicate of the existing record is 

displayed. 

 

 
 

 

 

 

To place what are currently duplicate records side by side on the screen, select 

“Window” on the toolbar and click on “Tile vertical” or “Tile horizontal” depending 

on preference. 
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Selecting “Tile vertical” will produce the following display: 

 

 
 

 

Alternatively, selecting “Tile horizontal” will display the following: 
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The records displaying are currently duplicates. To view further records use the 

green left/right arrow keys on the toolbar, following 2.2.3. 

 

For example, single-click anywhere in the record on the right or left-hand side of 

the screen (depending on preference) from a “tile vertical” position.  

 

In the example below, the record on the right-hand side has been selected and 

the bar at the top of the record display is now highlighted. 

 

 

 
 

 

 

 

Use the green right-arrow key on the toolbar to navigate to the next record. 

Alternatively, it is possible to close one of the windows and maximise the selected 

record. 
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Note that record 2 is now displaying in the right-hand side of the screen, 

alongside the original record.  

 

It is also possible to begin a new search using the search bar (see 2.2). 

Alternatively, use the Index command to return to the browse screen (see 2.7.1), 

the History command to return to search history (see 2.7.2) or the back blue 

arrow key on the toolbar to return to the original search results (see 2.7.4). 

 

Note that if the second window is not closed before opening a new record, the 

“tile” command will display three windows in parallel. 

 

To exit from the “tile vertical” or “tile horizontal” display, use maximise (the box 

next to the white cross at the top right hand side of the record) on one of the 

records to return to a full screen. 

 

 
 

  



19 

 

2.3.5 Viewing potential matches on the same screen 

 
Where a record has 77A fields3 present highlighting a potential match, it is 

possible to display all the relevant records on the same screen. This can be done 

using hyperlinks or the RES command. 

 

2.3.5.1 Hyperlinks 

 

In the following example there is a 77A field highlighting a potential match with 

another record. 

 

 
 

  

In order to view the potential match right-click anywhere in the hyperlink in the 

$9 subfield. 

 

 

The following command box will display: 

  

                                                 
3
 For more information about the 77A field see 4.1.1 
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Select the command “Open link in new window” and the following display will 

appear: 

 

 
 

 

Note that this is a search history page so it may display the results of previous 

searches4.  

 

The PPN5 of the potentially matching record displays at the head of any search 

history list. Select the linked record by double-clicking on the appropriate row.  

 

The following display will appear: 

  

                                                 
4
 For further details about the search history, see 2.7.2.  

5
 For guidelines about the PPN see 3.2.1 
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To place both records side by side on the screen, select “Window” on the toolbar 

and click on “Tile vertical” or “Tile horizontal” depending on preference, following 

the guidelines in 2.3.4. 

 

2.3.5.2 RES 

 

In the following example there is a 77A field highlighting a potential match with 

another record. 
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In order to view the potential match, enter RES in the command line. 

 

 

 
 

 

The RES command displays all linked records on the same screen, as follows: 
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For further guidance on this display (also referred to as the \dup display and used 

for merging records), see 4.1.2.2 and 4.1.3.3. 

 

2.3.6 Viewing pseudonyms/related records on the same screen 

 

Where a record has 950 fields highlighting pseudonyms/related identities6, it is 

possible to display all the relevant records on the same screen. 

 

For example, in the record for the identity “Rosa Luxemburg” there is a 950 field 

with a link to a separate record for the pseudonym “Junius”. 

  

  

                                                 
6
 For an explanation of the 950 field see 3.2.15 
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In order to view the linked record right-click anywhere in the hyperlink in the $9 

subfield. 
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The following command box will display: 

 

 

 
 

 

Select the command “Open link in new window” and the following display will 

appear: 

 

 

 
 

 

 

Note that this is a search history page so it may display the results of previous 

searches7.  

 

  

                                                 
7
 For further details about the search history, see 2.7.2.  
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The PPN8 of the linked record displays at the head of any search history list.  

 

 

Select the linked record by double-clicking on the appropriate row in the list. The 

following display will appear: 

 

 

 
 

 

 

 

To place both records side by side on the screen, select “Window” on the toolbar 

and click on “Tile vertical” or “Tile horizontal” depending on preference, following 

the guidelines in 2.3.4. 

 

 

  

                                                 
8
 For guidelines about the PPN see 3.2.1 
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2.4 Keyword searching  

 

2.4.1 Using the search form 

 

Keyword searching can be done using the search form. This form is displayed 

using the white upward-pointing arrow on a blue background which can be found 

on the ISNI toolbar: 

 

 

 
  

 

This arrow can be used to return to the search form at any point when logged in 

to WinIBW. 

 

 

A single-click on the arrow displays the search form as follows: 

 

 

 
 

 

 

There are 3 columns in the search form – type of search, search term and 

boolean term. 
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2.4.1.2 Type of search 

 

Clicking on the blue arrow in the first column displays a range of options for a 

keyword search: 

 

 

 
   

 

To select an option, scroll down to the appropriate category and single-click. For 

example: 
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2.4.2.2 Search term 

 

Add an appropriate search term in the box in the second column. 

 

A keyword search on a personal name can include a surname only: 

 

 

 
 

Hit return or the “Enter” bar at the bottom of the screen. This keyword search on 

the surname “Eagleton” displays the following results:  
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A keyword search on a personal name can also combine surname with forename 

or initial. For example: 

  

 

 
 

 

Note that the names still need to be separated by a comma, as with a browse 

search.  

 

Hit return or the “Enter” bar at the bottom of the screen. This keyword search on 

the name “Eagleton, Terry” displays the following results: 

 

 

  

 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 
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2.5 Searching by data source/contributor 

 

Records can be retrieved by data contributor. For a complete list of VIAF and non-

VIAF contributors, see 1.5. 

 

2.5.1 VIAF sources 

 

To retrieve all records by a particular VIAF contributor use the following command 

in the search bar9: 

 

FIN VCN10: [VIAF source] 

 

Example  

 

The following search retrieves all records by the National Library of Spain: 

 

 

  

 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

To retrieve all the records by a particular VIAF contributor with the search form11, 

use the command VCN (VIAF contributor number). 

 

Example  

 

To retrieve all records with VIAF LAC data, select VIAF Contributor Number (VCN) 

from the options for type of search in the search form. 

  

                                                 
9
 For guidance on using the search bar, see 2.2 

10
 Note that commands in the search bar are not case sensitive. 

11
 For guidance on using the search form, see 2.4.1. 
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Enter the name of the VIAF contributor in the search term box, including the word 

VIAF12. 

 

 

 

 
  

                                                 
12

 Note that the search form is not case sensitive.  
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Hit return or the “Enter” bar at the bottom of the screen. 

 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

 

2.5.1.1 VIAF sources – Assigned status 

 

To retrieve all records with an assigned status by a particular VIAF contributor 

use the following command in the search bar13: 

 

FIN VCN14: [VIAF source] & ST: A 

 

Example  

 

The following search retrieves all records with an assigned status by the National 

Library of Spain: 

 

 
 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

  

                                                 
13

 For guidance on using the search bar, see 2.2 
14

 Note that commands in the search bar are not case sensitive. 
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2.5.1.2 VIAF sources – Provisional status 

 

 

To retrieve all records with a provisional status by a particular VIAF contributor 

use the following command in the search bar15: 

 

FIN VCN16: [VIAF source] & ST: P 

 

 

Example  

 

The following search retrieves all records with a provisional status by the National 

Library of Spain: 

 

 

 
 

 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

 

  

                                                 
15

 For guidance on using the search bar, see 2.2 
16

 Note that commands in the search bar are not case sensitive. 
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2.5.2 Non-VIAF sources  

 

To retrieve all records by a particular non-VIAF contributor use the following 

command in the search bar17: 

 

FIN CN18: [NON-VIAF source] 

 

Example  

 

The following search retrieves all records by the Authors’ Licensing and Collecting 

Society (ALCS): 

 

 
 

 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

To retrieve all the records by a particular non-VIAF contributor with the search 

form19, use the command CN (Contributor number). 

 

Example  

 

To retrieve all records with ALCS data select Contributor Number (CN) from the 

options for type of search in the search form. 

  

                                                 
17

 For guidance on using the search bar, see 2.2 
18

 Note that commands in the search bar are not case sensitive. 
19

 For guidance on using the search form, see 2.4.1. 
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Enter the name of the non-VIAF contributor in the search term box20. 

 

 
 

Hit return or the “Enter” bar at the bottom of the screen. 

 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

  

                                                 
20

 Note that the search form is not case sensitive.  
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2.5.2.1 Non-VIAF sources – Assigned status 

 

To retrieve all records with an assigned status by a particular non-VIAF 

contributor use the following command in the search bar21: 

 

FIN CN22: [non-VIAF source] & ST: A 

 

Example  

 

The following search retrieves all records with an assigned status by ALCS: 

 

 
 

 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

 

 

2.5.2.2 Non-VIAF sources – Provisional status 

 

To retrieve all records with a provisional status by a particular non-VIAF 

contributor use the following command in the search bar23: 

 

FIN CN24: [non-VIAF source] & ST: P 

 

Example  

 

The following search retrieves all records with a provisional status by ALCS: 

 

 
 

 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

  

                                                 
21

 For guidance on using the search bar, see 2.2 
22

 Note that commands in the search bar are not case sensitive. 
23

 For guidance on using the search bar, see 2.2 
24

 Note that commands in the search bar are not case sensitive. 
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2.5.3 Records with multiple data sources25 

 

To retrieve records by a particular data source which have merged with other 

sources, use the command SRC (Record Sources) in the search bar or form. 

 

Example 

 

To retrieve all VIAF BNE records which have merged with at least two other data 

sources, use the following command in the search bar: 

 

 

 
 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

 

Example 

 

To retrieve all ALCS records which have merged with at least two other data 

sources, use the following command in the search bar: 

 

 

 
 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

 

 

  

                                                 
25

 Records with multiple data sources may not always have an ISNI with an assigned status. There may 

be a 77A field present with potential matches to other records. In these cases the ISNI status will be 

provisional. For more information about ISNI status, see 1.4. For guidance on the 77A field, see 4.1.1    
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2.5.4 Records with a single data source26 

 

To retrieve records by a single data source (i.e. those which have not merged 

with other sources), use the command SRC (Record Sources) in the search bar or 

form. 

 

Example 

 

To retrieve all single-source ALCS records, use the following command in the 

search bar: 

 

 
 

In order to view the records retrieved from the search, follow the guidelines in 

viewing individual records (2.3.2) and viewing multiple records (2.3.3). 

 

Note that this search will only work with non-VIAF data sources. The number of 

single source records for VIAF sources are too extensive to be retrieved on 

WinIBW27. Where there are too many single source records, the following error 

message occurs: 

 

 

   

 

 

  

                                                 
26

 Records with a single data source may still have an ISNI with an assigned status. For more 

information about ISNI status, see 1.4.     
27

 Note that it is possible to search for single source records for VIAF sources using the ISNI web 

interface. The search command is: src: 1 VIAF 
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2.6 Common WinIBW search commands 

 

The following is a list of the most common search commands used on WinIBW. 

These commands can be entered directly in the search bar or form28.   

 

1. Browse by personal name or organisation 

 

sca na: [name] 

 

Examples 

 

sca na: Eagleton, Terry  

sca na: University of Birmingham  

 

2. ISNI   

 

fin isn: [ISNI] 

 

Example 

 

fin isn: 0000000419367486 

 

3. PPN 

 

fin ppn: [PPN] 

 

Example: 

 

fin ppn: 419367489  

 

4. Data sources with assigned ISNI status 

 

fin cn: [non-VIAF source] & st: a 

 

fin vcn: [viaf source] & st: a 

 

 

Examples 

 

fin cn: ALCS & st: a – retrieves all records with the data source ALCS and ISNI 

assigned status 

  

fin vcn: viaf lac & st: a - retrieves all records with the data source VIAF LAC and 

ISNI assigned status 

 

  

                                                 
28

 For guidance on using the search bar, see 2.2. For guidance on using the search form, see 2.4.1. 
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5. Data sources with provisional ISNI status  

 

fin cn: [non-VIAF source] & st: p 

 

fin vcn: [viaf source] & st: p 

 

 

 

Examples 

 

fin cn: ALCS & st: p – retrieves all records with the data source ALCS and ISNI 

provisional status 

  

fin vcn: viaf lac & st: p - retrieves all records with the data source VIAF LAC and 

ISNI provisional status 

 

 

 

 

 

2.7 Navigation 

 

There are a number of ways to navigate around the production database.  

 

2.7.1 Index 

 

The “Index” tab returns to the browse index, if a browse has taken place.  

 

The following record is being displayed following a browse search for the identity 

“Grant, Ted” 
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A single click on the “Index” tab returns to the browse list: 
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Note that where no browse search has taken place, the “Index” tab will retrieve 

meaningless data: 

 

 
 

To get out of this screen click on the “History” tab (see 2.6.2) or the search form 

arrow (see 2.4.1) 
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2.7.2 History 

 

The “History” tab displays the search history for a particular session. The tab is 

displayed at all times so can be useful in navigating around the database. 

 

A single click on the “History” tab displays the following screen: 

 

  

The first column indicates the search number, whether the first, second, third, 

etc. of the session. 

 

The second column displays the size of the search results. In the above example 

three records were retrieved in the first search of the session (S1) and two 

records in the second search (S2).  

 

The “Command” column highlights the search performed. In the above example 

search 1 was a keyword search on the name “Grant, Ted”. A keyword search is 

recognisable by the presence of brackets.  

 

Search 2 was a browse search for the name “Winstanley, Gerrard”. There are two 

records with this name in the browse index which were selected. Note that for 

browse results to be recorded in search history, records will need to be selected 

following the guidelines in 2.3.2 and 2.3.3. The browse search itself is not 

recorded. 
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2.7.3 Search form 

 

This form is displayed using the white upward-pointing arrow on a blue 

background which can be found on the ISNI toolbar. 

 

This arrow can be used to return to the search form at any point so is useful for 

navigation. For instructions on using the search form, see 2.4.1. 

 

2.7.4 Back/Forward  

 

It is possible to go back and forward on the ISNI database using the blue arrow 

keys on the toolbar: 

 

  

 

When displaying an individual record the back arrow will return to the previous 

search results page. 

 

The following record is displayed following a search for the identity “Winstanley, 

Gerrard” which produced two hits. 

 

 
 

 

Clicking the blue back arrow will display the previous search results page. 
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Clicking the blue forwards arrow will return to the individual record.  

 

Note that the back/forward arrows never return to a browse index, even when 

this was the last page viewed. In order to display a previous browse index follow 

the guidelines in 2.7.1. 

 

 

2.7.5 Welcome/Menu page symbol 

 

To return to the welcome or menu page select the “house” symbol. This symbol is 

displayed on the ISNI toolbar and can be selected at any time. 

 

 
 

Click once on the symbol and the following box appears on the screen: 
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To return to the previous screen select cancel. To go to the menu select the ISNI 

text in the box and double-click. There now appears additional text with “ISNI”. 

 

 

 
 

Double-click on this command and the welcome page will appear. 
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2.8 Logging out 

 

To Log out from the ISNI database go to file at the top of the screen and select 

Exit: 

 

 
 

Alternatively, click on the white cross at the top right hand side of the screen: 

 

 
 

  

 

 

 


